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ATTACHMENT A 

           
PROJECT DESCRIPTION AND SERVICE LOCATIONS 
 
The Los Angeles County Office of the University of California Cooperative Extension is 
part of a nationwide system that provides off-campus educational opportunities in a 
variety of program areas.  It is a tax-supported program offering the residents of Los 
Angeles County information and educational activities in nutrition, family and consumer 
sciences, urban gardening, environmental horticulture, agriculture, and natural 
resources.  Programs are offered to children, adults and seniors.   
 
The following is a Scope of Services that the University, through Cooperative Extension, 
will perform for residents of the Housing Authority and other County residents on a 
priority basis.  Scheduling is done on an ongoing basis throughout the program year 
based on requests from Housing Authority sites.   
 
PROJECT SERVICE:   Nutrition, Family and Consumer Science   
     (Home Economics) 
 
AUTHORITY DIVISION:  Housing Management Division 
 
TIME OF PERFORMANCE:  July 1, 2008 - June 30, 2009 
 
PROJECT COMPONENTS: 
 

• Upon request, provide educational programs focused on family-related concerns such as 
food and nutrition, health and safety, family relationships, housing, consumer issues, 
money management and energy conservation. 

 
• Through the Expanded Food and Nutrition Education Program (EFNEP), teach 

homemakers with limited incomes how to improve family diets, make better use of 
available resources, and improve their food preparation skills. 

 
• Provide training for youth on nutrition issues as requested. 

 
• Upon request, support job readiness and life skills training for Housing Authority residents 

by offering the "Gateway to a Better Life” program, which focuses on goal setting, money 
management, consumer education, fraud activities, time management, workforce 
preparedness, child care selection, appropriate workplace behavior, and overcoming 
barriers to employment.   

   
Major Housing Authority Sites, including Maravilla, Harbor Hills, Carmelitos, South 
Scattered Sites, Francisquito Villa, Herbert Apartments, Marina Manor I and II, West 
Knoll Apartments, Palm Apartments, Kings Road, Sundance Vista, Whittier Manor, 
Orchard Arms, Foothill Villa, Lancaster Homes and Ujima Village will be contacted and 
offered the program.   A minimum of one six-week EFNEP class for 10-20 people will be 
held for Housing Authority Residents.  More classes will be held and scheduled by 
Cooperative Extension staff pursuant to the request of Housing Authority Staff.  
Additionally, two-hour workshops can offered to interested sites, and we will hold 2-hour 
nutrition education workshops at Authority sites, reaching 10-20 Housing Authority 
residents at each workshop, upon request by Housing Authority staff or resident 
councils.    
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Senior Initiative Nutrition Education 
 
A series of 2-hour workshops on good nutrition for seniors will be held at all interested 
senior sites.  Topics will include preparation of easy, health meals, easy fitness activities, 
using more fruits and vegetables in the diet, easy container gardening, and food safety.  
Activities will include hands-on recipe demonstrations and tasting opportunities.  All 
senior sites will be contacted and offered the program, and it will be provided upon 
request of interested sites. 
  
Countywide Nutrition, Family and Consumer Science Activities 
 
Cooperative Extension holds free six-week classes through our EFNEP (Expanded Food 
and Nutrition Education Program) throughout the County.  These cover meal planning, 
effective shopping, family budgeting, nutrition basics, food preparation, food safety, and 
other related topics.  Classes are offered to low-income parents of young children 
throughout the County.  Nutrition education classes and curriculum are also offered to 
teachers serving low-income students throughout LA County through our 4-H Youth 
EFNEP program.   
 
The Family and Consumer Science Advisor is available to answer questions from the 
public and agencies relating to food safety, nutrition, and food preservation.  Training on 
improving food safety practices is available to childcare providers and related agencies.   
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ATTACHMENT A 

           
PROJECT DESCRIPTION AND SERVICE LOCATIONS 
 
 
PROJECT SERVICE: 5-A-Day, Power Play and Latino 5-A-Day (These 

have been renamed The Network for a Healthy 
California Power Play! Children’s Campaign and 
Latino Campaign).    

 
AUTHORITY DIVISION:  Housing Management Division 
 
TIME OF PERFORMANCE:  July 1, 2008 - June 30, 2009 
 
PROJECT COMPONENTS: 
 
 

 Cooperative Extension provides training to education professionals and youth 
agency staff on child nutrition education, on issues such as childhood obesity 
and improving childhood fruit and vegetable consumption.  Additionally, we now 
offer the Network for a Healthy California Latino Campaign, which serves low-
income Latino Adults. 

 
 Free training and curriculum are available throughout the County, with a focus on 

low-income schools free training, cookbooks and other Latino Campaign 
materials are available to agencies serving low-income Latino adults.   

 
UC Cooperative Extension Network for a Healthy California Campaign staff will assist in 
planning and holding community events, which promote healthy eating and physical 
fitness among children and adults.   
 
Upon request of interested sites, staff will be available to assist Housing Authority sites 
with community events promoting a healthy message, by hosting a educational booth, 
providing nutrition education activities, and other support.  Upon request by Housing 
Authority staff or residents councils, events can be held at Housing Authority sites, 
including workshops, cooking demonstrations, and booths at heath fairs or other 
community events.   Residents will receive cookbooks, goodie bags, and various 
incentives, when such items are available, to promote healthy eating when they 
participate in campaign events. 
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ATTACHMENT A 
 
PROJECT DESCRIPTION AND SERVICE LOCATIONS 
 
The Environmental Horticulture Advisor is available to provide technical assistance and 
classes for Growing Experience trainees upon request of HA staff.   
 
PROJECT SERVICE:   Environmental Horticulture     
 
AUTHORITY DIVISION:  Housing Management Division 
 
TIME OF PERFORMANCE:  July 1, 2008 - June 30, 2009 
 
PROJECT COMPONENTS: 
 
           

Housing Developments Served Participants 
 
Carmelitos  
 
Landscape management 
Training, educational materials and 
technical assistance at Carmelitos.  
 
Nursery operations  
Training, educational materials, and 
technical assistance at the Carmelitos site 

HA staff and Growing Experience trainees.  
The Horticulture Advisor will visit 
periodically to see if there are technical 
issues that he can assist with.  Upon 
request, he will teach classes for 
trainees/staff. 
 

 
Nueva Maravilla – Landscape 
Management 
 
Training, educational materials and 
technical assistance in landscape 
management. 

 
HA staff–assistance will be provided upon 
request.   
 

 
Lancaster   

 
Lancaster Seniors—assistance will be 
provided upon request. 

 
 
Countywide Environmental Horticulture Activities 
 
Consult with and provide training for landscapers, nursery professionals and other 
members of the “green industry” in Los Angeles County.  Conduct research as needed 
on pest control, landscape management, irrigation, and other issues of key importance, 
providing local industry with current University research-based information.   
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ATTACHMENT A 
 
PROJECT DESCRIPTION AND SERVICE LOCATIONS 
 
PROJECT SERVICE: Urban Gardens (Countywide) 
 
AUTHORITY DIVISION:  Housing Management Division 
 
TIME OF PERFORMANCE:  July 1, 2008 – June 30, 2009 
 
PROJECT COMPONENTS: 
 
• Provide training, educational materials and technical assistance to family and senior 

owned housing residents who want to grow more of their own fruits and vegetables 
to augment their food budget. 

 
• Work closely with Housing Authority staff, and resident groups to help plan   

community gardens.  Provide training as needed for “Growing Experience” trainees.   
 
• Provide trained Master Gardener Volunteers to assist with urban gardening projects 

at Housing Authority sites as appropriate. 
 
 
All sites will be contacted as to the availability of this program, and workshops 
will be provided upon request.     
 
Countywide Urban Garden Activities 
 
Train Master Gardener Volunteers in an 8-12 week gardening program, which will assist 
them to initiate community, school and other gardening projects in their own 
neighborhoods.  Training provided in English and Spanish.   
 
Provide free gardening advice, via telephone, to any Los Angeles County resident. 
 
Provide workshops on gardening and cooking garden-fresh produce to low-income Los 
Angeles residents, along with free seeds and bilingual gardening handouts.   
 
Maintain an annually updated database of all the community gardens in Los Angeles 
County, including number of plots and contact/sign up information.  Match interested 
members of the public with the nearest community garden, upon request.  Community 
garden roster is updated as new information is made available.  It is on our website and 
mailed to anyone who requests it.  This is an ongoing project. 
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ATTACHMENT A 

           
PROJECT DESCRIPTION AND SERVICE LOCATIONS 
 
PROJECT SERVICE:   4-H Youth Development 
      
 
AUTHORITY DIVISION:  Housing Management Division 
 
TIME OF PERFORMANCE:  July 1, 2008 - June 30, 2009 
 
PROJECT COMPONENTS: 
   
• Upon request, provide workshops on college access, parenting, literacy and 

homework for parents at Housing Authority sites, at the request of site staff and/or 
resident councils. 

 
• As requested, assist Housing Authority site staff in initiating volunteer-supported 4-H 

clubs at Housing Authority sites.  Provide volunteer training and ongoing support for 
volunteers identified by the Housing Authority. 

  
Countywide Activities: 
 
 
• Recruit and train interested parents and community adults to serve as 4-H volunteer 

leaders who organize hands-on, learn-by-doing activities (youth can select from 
more than 80 4-H projects).  

 
• Provide training for staff of other on-site after-school programs as requested in how 

to implement specific learn-by-doing curriculum.   
 
• Youth Leadership for Teens:  For ages 12-19, an 8-week leadership training program 

for teens is offered in specific high-school service areas which offer college 
preparedness, time management, community organizing and community service.  
May be done by special request in other areas, pending availability of funding.   

 
• Recruit Authority and Countywide youth to participate in 4-H projects including 

summer camp, state leadership conference, college visits, and other 4-H learning 
opportunities. 
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ATTACHMENT A 
           
PROJECT DESCRIPTION AND SERVICE LOCATIONS 
 
PROJECT SERVICES:    Agriculture, Natural Resources And Environmental 

 Issues (County-Wide) 
 
AUTHORITY DIVISION:  Housing Management Division and County-wide 
 
TIME OF PERFORMANCE:  July 1, 2008 - June 30, 2009 
 
PROJECT COMPONENTS: 
 
The Farm Advisor, based in the Antelope Valley, is available to work with local farmers, 
whose products include carrots, onions, alfalfa, peaches, and more.  This position was 
created the University by at the requested of Supervisor Mike Antonovich.   
 
The Natural Resources Advisor, based in East Los Angeles, provides advice on 
numerous environmental issues to governmental and non-profit agencies in Los Angeles 
County.  Within the County, she supports and works closely with the Department of 
Public Works, the Agricultural Commissioner, the Department of Parks and Recreation, 
local Vector Control Districts, as well as other city, county, state, and federal agencies 
and non-profit organizations. 
 
All Advisor training and consultation is available free of charge or at low-cost to LA 
County residents and agencies.   
 

Antelope Valley Los Angeles County 
Consultation to local farmers: 
Workshops 
Field Days 
Publications 
One-on-one consultation addressing: 
      Pest management 
      Irrigation 
Applied Research for local solutions to 
agricultural and environmental issues 

Training, workshops, publications and 
consultation on the following issues: 
    Water quality 
    Invasive weed control 
    Watershed management 
    Endangered species 
    Fire management 
    Land use planning 
    Public health issues related to wild lands 
          and wildfire and more. 
   Management of invasive aquatic  

species. 
 

 
 



  

ATTACHMENT B 
 

FISCAL YEAR  2008 - 2009 BUDGET 
 
Authority shall pay all reasonable program expenses incurred for the direct delivery of 
services listed in Attachment A to this MOU.  Amounts budgeted for University expenses 
are as follows: 
 

 
Account 

 
Account Description 

Budget 
Allocation 

4102 Office Equip/Equipment Maintenance 38,000
4104 Printing and Reprographics 2,000
 4105 Space Rent 46,600
4106 Supplies-Office  12,000
4108 Purchasing Services 2,500
4109 Mail & Messenger 1,500
4113 CBE 700
4202 Mileage & Parking 10,500
4204 Communications 21,400
4215 Building Maintenance 90,700
4323 Tenant Services/Contract* 182,100
4404 Utilities 52,000
Total  $460,000

 
The total amount budgeted under this MOU may only be modified or changed through a 
formal amendment to this MOU, subject to Section 16 of the MOU. 
 
* Upon receipt of invoices at least thirty (30) days prior to June 30, 2009, the 

Authority will reimburse the University for salaries and benefits as follows: one 
hundred (100%) percent of a Management Services Officer; and one hundred 
(100%) percent of a 4-H Administrative Assistant/Computer Specialist in the main 
(Cesar Chavez) office; fifty (50%) percent of  an Administrative Assistant in the 
Lancaster Office; twenty-five (25%) percent of a Administrative Assistant in Los 
Angeles County; and,  twenty-five (25%) percent of a Program Representative in 
Los Angeles.  Reimbursement will be granted upon the Authority's receipt and 
approval of time sheets signed by each employee in the positions listed above, 
and their supervisor, and completed requests for reimbursement.  All other 
expenses shall be paid by the Authority pursuant to Section 4 of this MOU, 
entitled Compensation and Method of Payment.   
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         ATTACHMENT  C 
 
 
POSITION TITLE:   Management Services Officer 
 
REIMBURSEMENT AMOUNT: $73,600 (100%) Percent of Salary/Benefits 
 
PROJECT NUMBER:   SS7040 
      
LOCATION:    4800 Cesar Chavez Avenue, Los Angeles, CA 90022 
 
BRIEF DESCRIPTION OF DUTIES: 
 
Provides overall administrative support for departmental operations and acts as liaison between 
the Housing Authority and Cooperative Extension in the areas of Fiscal Management, Office and 
Property Management, and Personnel Management.  
 
 
POSITION TITLE:   Administrative Assistant   
 
REIMBURSEMENT AMOUNT: $23,630 Fifty (50%) Percent of Salary/Benefits 
 
PROJECT NUMBER:   SS7040 
 
LOCATION:    355-A  Avenue K-6, Lancaster, CA 93535 
 
BRIEF DESCRIPTION OF DUTIES: 
 
Under the supervision of the 4-H Program Coordinator, this position provides overall administrative 
assistant and manages the office for the 4-H Program and the 4-H Program Coordinator in the 
Lancaster Office.   Major responsibilities include staffing front desk reception area, answering and 
directing calls to appropriate source, coordinating meetings and presentations, preparing 
documents, correspondence and handouts for meetings, and maintaining files.   

 
 

POSITION TITLE:   4-H  Computer Resource Specialist   
 
REIMBURSEMENT AMOUNT: $56,870 (100%) Percent of Salary/Benefits 
 
PROJECT NUMBER:   SS7040 
 
LOCATION:    4800 Cesar Chavez Avenue, Los Angeles, CA 90022 
 
BRIEF DESCRIPTION OF DUTIES: 
 
Under the supervision of the 4-H Program Manager, this position provides overall 
administrative assistant for the 4-H Program in the Los Angeles Office.  This position also 
supports computer and technology issues for the Cooperative Extension staff. This includes 
research on networks speed, laser printers, and software. This position maintains and backs 
up the office server for Cooperative Extension.  Other responsibilities include managing 4-H 
state enrollment and data entry, acting as computer resource team leader, receiving club 
dues, preparing information materials for conferences and meetings, answering and directing 
calls to appropriate source, coordinating meetings and presentations, preparing documents, 
correspondence and maintaining files.   
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POSITION TITLE:    Administrative Assistant   
 
REIMBURSEMENT AMOUNT: $15,000 Thirty (25%) Percent of Salary/Benefits 
 
PROJECT NUMBER:   SS7040 
 
LOCATION:     4800 Cesar Chavez Avenue, Los Angeles, CA 90022 
 
 
BRIEF DESCRIPTION OF DUTIES: 
 
Under the supervision of the Management Services Officer, this position provides administrative 
assistance the office for the Los Angeles County Cooperative Extension Office. Major 
responsibilities include  front desk reception, processes all incoming mail and receiving deliveries, 
answering and directing calls to appropriate source, scheduling meetings, copying documents, 
correspondence and handouts for meetings, and, translates educational materials for use by 
Spanish-speaking clientele, as needed 
 
.   
POSITION TITLE:    Program Representative 
 
REIMBURSEMENT AMOUNT: $13,000    Fifty (25%) Percent of Salary/Benefits 
 
PROJECT NUMBER:   SS7040 
 
LOCATION:     4800 Cesar Chavez Avenue, Los Angeles, CA 90022 
 
 
BRIEF DESCRIPTION OF DUTIES: 
 
Recruit participants from Community Development Commission (CDC) Public Housing sites, 
teaching nutrition-related classes for seniors.  The Program Assistant will also coordinate special 
nutrition education events for CDC residents, including participation in on-site health fairs, and 
organizing education field trips to grocery stores, farmers markets, or the UCCE demonstration 
kitchen.   
 
 
 






























